HHOJIOKEHHUE
0 NePCOHAJIBHBIX JaHHBIX

1. O01IMe OJIOKEHUS

1.1. Hacrosimum [lonokeHueM omnpenensieTcss MOPSJIOK OOpaleHus ¢
nepcoHanbHbIMU AaHHbIMH paboTHHKOB ['YII CK «CraBpononabpkpaiiBoJoKaHa»
(manee - Ipeanpusitue).

1.2. Ynopsinouenne oOpalieHusi ¢ MePCOHATLHBIMU TaHHBIMA UMEET IICJIbIO
o0ecnieunTh COONIOIGHHE 3aKOHHBIX TMpaB U HHTEepecoB llpeampustus u ee
pabOTHUKOB B CBSI3U C HEOOXOAMMOCTBIO TMONy4deHUs: (cOopa), cucTemMaTH3aluu
(koMOVMHUpOBaHMS), XpPaHEHWST W TepefJayd  CBEICHUM, COCTaBIISIONIUX
IIEPCOHAJIBHBIE JIAHHBIE.

1.3. IlepcoHanbHble JaHHBIE pA0OTHUKA - TH00ast UH(OpMaLUs, OTHOCAIIASCS K
KOHKPETHOMY pPabOTHUKY (CyOBEKTY NEpCOHAIBbHBIX AAHHBIX) M HeoOXxoaumas
[IpennpusAtus B CBSI3U C TPYAOBBIMU OTHOILLICHHUSIMU.

1.4. CBeneHusi 0 MEPCOHANBHBIX JAHHBIX PAaOOTHUKOB OTHOCSITCS K UHUCIY
KOH(HICHIIMATBHBIX (COCTABIISAIOIINX OXPaHAEMYIO 3aKOHOM TaiHy [Ipennpustus).
PexxuM KOH(PHUIEHIIMATEHOCTH B OTHOIIEHUH TIEPCOHATBHBIX JAaHHBIX CHUMAETCS:

B cllydae uX 00e3JIMuuBaHus;

10 UCTEYEHNH 75 JIET CPOKA UX XPAHCHHUSI;

B IPYTUX CllydasX, IpeIyCMOTPEHHBIX (ernepaabHbIMU 3aKOHAMHU.

2. OcHoBHbIe TOHATHS. COCTaB NEPCOHATBHBIX JaHHBIX PAOOTHUKOB

2.1. Jlna mueneit wHacrosmero IlonokeHUsT MCHONAB3YIOTCS —CIEIYIOIue
OCHOBHBIE TTOHSTHS:

NepPCOHANbHBIE JIaHHbIE - JI00as WHpOpMAIUs, OTHOCSINAACS MPSMO WU
KOCBEHHO K OIpPEACICHHOMY WX ompeneisieMomMy puzndeckoMy Jnily (CyOBeKTy
MEePCOHANBHBIX MaHHBIX) (1. 1 cT. 3 ®PeaepansHoro 3akona ot 27.07.2006 N 152-
D3);

00paboTKa MEepPCOHANBLHBIX JTAHHBIX PA0OTHUKA - JTI000€ AecTBUE (OTepalius)
WM COBOKYIHOCTh JACHCTBHM (omepanuii), COBEpIIAEMbIX C HCIOJIH30BAHUEM
CPEIICTB aBTOMAaTHU3AIMH HJIN O€3 UCIIOJIB30BAaHUS TAKUX CPEACTB C IEPCOHATBLHBIMHU
JTAHHBIMH, BKJItOYas cOOp, 3amuch, CHCTEMAaTH3allMIO, HAKOIUICHWE, XpaHCHHE,
yTouHeHre (OOHOBJICHHWE, W3MCHCHHE), M3BJICUCHUE, HCIIOJIL30BaHHE, TIEperady
(pacnpocTpaHeHue, MpeaocTaBiIeHue, JOCTYIl), o0e3nuuBaHue, OJIOKHMpPOBAHUE,
yAaJIeHUue, YHUYTOKEHHUE MEPCOHANIBHBIX JaHHBIX (11. 3 cT. 3 denepaibHOTO 3aKOHA
ot 27.07.2006 N 152-03);

pacnpocTpaHEHUE TMEePCOHAIBHBIX NAaHHBIX - JCHCTBUS, HAIPABJICHHBIE Ha
PaCKpBITHE TIEPCOHATLHBIX JAaHHBIX PAOOTHUKOB HEOTIPEICIEHHOMY KPYTY JHIT (TI.
5 ct. 3 ®enepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

MPEIOCTaBIICHNE TIEPCOHATBHBIX JAHHBIX - JCHCTBUS, HANpPaBIICHHbIE Ha
PACKpBITHE TEPCOHAIBHBIX JaHHBIX PAOOTHUKOB OIPEJACICHHOMY JIUIly WU
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onpenesieHHOMY Kpyry jull (1. 6 cT. 3 @eaepanbHOro 3akona ot 27.07.2006 N 152-
®3);

0JIOKMpPOBaHUE MEPCOHATBHBIX JTAHHBIX - BpEMEHHOE MpeKpalieHue 00padoTKu
MEPCOHANIBHBIX JIAaHHBIX PAOOTHUKOB (32 UCKIIIOUEHHUEM CIIy4aeB, €clid 00paboTKa
HeoOXoauMa JUIsl YTOYHEHHUs] MEePCOHAIBHBIX JIaHHbIX) (. 7 cT. 3 denepanbHOro
3akoHa ot 27.07.2006 N 152-®3);

YHUUTOXEHUE MEPCOHAIBHBIX JAHHBIX - JEHCTBUA, B PE3yJIbTaTe KOTOPBIX
CTAaHOBHUTCSI HEBO3MOKHBIM BOCCTAHOBUTH COJEpPKaHUE MEPCOHANBHBIX JAHHBIX B
UH(POPMAIIMOHHON CHUCTEME NEPCOHANBHBIX [aHHBIX paOOTHHUKOB U (WiIK) B
pe3ysnbTare KOTOPBIX YHHUYTOKAKOTCS MAaTEpPHATbHBIE HOCHUTEIW MEPCOHAIbHBIX
JAaHHBIX paOOTHUKOB (T1. 8 ¢T. 3 DeaepanbHOro 3akona ot 27.07.2006 N 152-D3);

00€3JIMYMBAHNE MEPCOHABHBIX JAaHHBIX - JEHCTBUA, B PE3YyJbTaTE€ KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 MCIOJIb30BaHUS JOIMOJHUTEIbHON WH(pOpMaIu
OTIPEJICIUTh MPUHAJICKHOCTh MEPCOHANBHBIX JAaHHBIX KOHKPETHOMY paOOTHUKY
(1. 9 c1. 3 ®enepanpHOro 3akoHa ot 27.07.2006 N 152-03);

uHdopmalus - cBeleHus (COOOIIEHUs, JaHHbIE) HE3aBUCUMO OT (POPMBI HX
MPEJCTABIICHHUS;

JIOKyMEHTUPOBaHHAsT WH@oOpMalug - 3a@UKCHpPOBaHHAs HA MaTepUaIbLHOM
HOCHUTEJIE  IyTeM  JOKYMEHTHUpOBaHMS  MHGOpMalMs C  PEKBU3UTAMH,
MO3BOJISIONIMMU  OTIPEJEIUTh TaKyl0 HHGOPMAIMIO WIM €€ MaTepHaIbHbBIN
HOCHTEb.

2.2. Madpopmanus, npencrapisieMas paOOTHUKOM MpH NOCTYIIEHUHU Ha paboTy
B [lpeanpusTtuie, noikHa HUMETh JOKyMEHTalbHYIO (opmy. Ilpu 3akmrouenun
TPYZIOBOIO OroBopa B cOOTBETCTBHM cO cT. 65 TK P® nuno, nmocrynaroniee Ha
paboTy, IPEAbABIISCT:

MAacropT UM UHOU TOKYMEHT, YOCTOBEPSIOIIHI JINYHOCTD;

TPYAOBYIO KHMXXKY, 32 HCKIFOYEHHEM CIy4yaeB, KOrJa JOTOBOP 3aKIIIOYAETCA
BIIEPBbIE, WK pA0OTHHUK IMOCTYyMAaeT Ha paboOTy Ha yCIOBUAX COBMECTUTEIHLCTBA, UITH
TPYyJ0Basi KHUKKa y pabOTHHUKA OTCYTCTBYET B CBSI3H C €€ yTPATOM WIH MO IPYyTUM
MPUYUHAM;

CTPAaxOBOE CBUAETEIBCTBO FOCYAAPCTBEHHOIO IEHCUOHHOIO CTPaXOBAHMS;

JOKYMEHTBI BOMHCKOTO y4eTa - JUIsl JIULI, OJIEKAIINX BOUHCKOMY YUETY;

JOKyMEHT 00 oOpa3oBanun u (WIKM) KBAIM(PUKAIMKA WIA HAUTUYUU
CHelUalbHbIX 3HAHUU - MPU MOCTYIUIEHUH Ha paboTy, TpeOyIOLYI0 CHeUaIbHBIX
3HAHUM UJIM CIICLIMAJIbHOM MOATOTOBKHU;

cBuaeTenscTBO 0 mpucBoeHnn MHH (npu ero Hanuuum y paboTHUKA);

CIpaBKy, BblAaHHy0 opraHamu MBJI Poccum, o Haimuuu (OTCYTCTBUH)
cynuMocTH U (uiau) ¢akTa yrojJoBHOTO MpeciieloBaHUs JUOO O MpEeKpalleHUuu
YTOJOBHOTO  MpecieAOBaHUs 1O peadWIUTUPYIOUIMM  OCHOBaHUSM  (Tpu
MOCTYIJICHUU Ha paboTy, K KOTOPOH B COOTBETCTBUU C TpPyIoBBIM KojekcoM PD
WM UHBIM (peiepaabHbIM 3aKOHOM HE JTOTYCKAIOTCS JINIIA, UMEIOINE WIIA UMEBIITHE
CYJIUMOCTB, MOJIBEpraroIuecs WIIH MO/IBEPraBIINECs YTOJIOBHOMY
MPECIIEAOBAHUIO).

2.3. Ilpm odopmieHun pabOTHUKA OTIEIOM KaJpOB  3aroOJHICTCS
yaudunupoBannas ¢opma T-2 "Jluunas kaprouka paboTHUKA", B KOTOPOU
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OTpaXKkaroTCs CIAEAYIOUINE aHKETHBIE U Onorpaduueckue JaHHbIE paOOTHHKA:

- o6mue ceenenus (P.M.0., narta poxkieHUsI, MECTO POKIIEHHUS, IPAKIaHCTBO,
obOpazoBaHnue, nmpodeccus, ctaxx padoThl, COCTOSTHHUE B OpakKe, MaCcIOPTHBIC JaHHBIC);

- CBEJICHHSI O BOMHCKOM Y4ETE;

- JaHHBIE O IIpUEME Ha padoTy;

- CBeJICHUsI 00 aTTecTallly;

- CBEJICHMSI O TTOBBIIICHHON KBaJIU(PUKALINY;

- CBeJIeHUs 0 TPO(HeCCHOHATFHON MEePETnoArOTOBKE;

- CBEJICHMSI O Harpajax (IMOOIIPEHUSX ), TOYETHBIX 3BAHUSIX;

- CBeJIeHUs 00 OTIMyCcKax;

- CBEJICHHSI O COLIMAJIbHBIX FapaHTHIX;

- CBEJICHUS O MECTE JKUTEJIBbCTBA U O KOHTAKTHBIX Tese(oHax.

2.4. B orpene kaapos llpeanpustvs cO3JAKOTCA U XPAHATCS CHEAYIOIIUE
IpynInbl JOKYMEHTOB, COJepXallie JaHHble O PaOOTHHKAaX B €IMHUYHOM WM
CBOJIHOM BHJIE:

2.4.1. JlokyMeHTBI, COAepKalIue NEPCOHAIbHBIE TaHHbIE PAOOTHUKOB:

KOMIUIEKCHI IOKYMEHTOB, COIIPOBOXAAIOIINE TPOIiecC 0POPMIIEHHSI TPYAOBBIX
OTHOILIEHUH TIpY IpUEME Ha paboTy, IepeBO/Ie, YBOIbHEHUH;

KOMIUIEKC MaTepHaJioB MO AHKETHMPOBAHHUIO, TECTUPOBAHMIO, IPOBEICHUIO
cobece10BaHui ¢ KaHAUJATOM Ha JI0JKHOCTb;

MOJITTMHHUKY ¥ KOIIMU TIPUKA30B (PaCHOPSKEHHI) TIO KaJipam;

JIMYHBIE JIea U TPYAOBbIE KHIDKKH,

JieNa, CoiepKaliie OCHOBAaHUA K MPUKa3y MO JUYHOMY COCTaBY;

Jiena, coieprKaliie MaTepualibl aTTecTaluii paOOTHUKOB;

7iena, coiepKaliie MaTepualibl BHyTPEHHUX paccieOBaHUil;

CIIPaBOYHO-MH(OPMALIMOHHBIA OaHK JaHHBIX MO MepcoHany (KapTOTEKH,
KypHAIIBI);

MOJJTMHHUKH U KOTIMHA OTYETHBIX, AHATTUTUIECKUX U CIIPABOYHBIX MATEPHAIIOB,
nepenaBaeMblXx pykoBoJcTBY [Ipeanpusitusi, pyKOBOOUTENSIM CTPYKTYPHBIX
MOJpa3ACIICHUN;

KOIIMM OTYETOB, HAIMpPABISEMbIX B TOCYJApCTBEHHbIE OpraHbl CTATUCTHKH,
HAJIOrOBbI€ MHCIIEKIMH, BBIILIECTOSAIINE OPTaHbl YIIPABICHUS U APYTUE YUPEKICHUS.

2.4.2. lIokyMeHTaIMs 0 OpraHu3alK paboThl CTPYKTYPHBIX MOAPA3ICIICHUN:

MOJIOKEHUS O CTPYKTYPHBIX MOAPA3ACIICHUSX;

TOJHKHOCTHBIE MHCTPYKIIUU paOOTHUKOB;

NPUKa3bl, PACTIOPSDKEHUs, yKa3zaHus pykoBoacTBa [Ipenmpusitus;

JOKYMEHTBI TJAHUPOBAHMS, y4eTa, aHajlu3a M OTYETHOCTH MO BOMpOcaM
KaJIpOBOM pabOTHI.

3. O6paboTKa MepcOHAIBHBIX TAHHBIX PAOOTHUKOB

3.1. UctounukoM uHpopmMarmi 000 BCeX MEPCOHATBHBIX JaHHBIX paOOTHUKA
SBJIIETCSI HEMOCPEJICTBEHHO pabOTHUK. Ecim mepcoHanabHbIE TaHHBIE BO3MOXKHO
MOJIYYUTh TOJBKO y TPEThEH CTOPOHBI, TO PAOOTHUK JOJDKEH OBITH 3apaHee B
MUCbMEHHON (opMme yBemoMiieH 00 9TOM M OT HEro JOJDKHO OBITH TOJTYYEHO



nuchbMeHHOe cornacue. Paboronmarens o00s3aH COOOIIUTH PaOOTHUKY O LENX,
MpeanojaraéMblXx UCTOUYHHUKAX M CIOC00ax MOJy4YeHUs MEePCOHANbHBIX AaHHBIX, a
TaKXKe€ O TOCJIEACTBUSX OTKa3za padOTHHMKA JaTh MUCHMEHHOE COrJlache Ha HX
MOJIy4EeHHE.

3.2. PabGotonaTenb HE UMEET MpaBa MoJydyaTbh U 00padaThIBaTh EPCOHABHbBIE
JaHHble pabOTHHMKA O €ro pacoBOW, HAIMOHAJIBHOW MPUHAJICKHOCTH,
MOJIMTUYECKUX B3TJISAaX, PEIMTHO3HBIX U PUI0CO(CKUX YOSKIECHUAX, COCTOSTHUN
3I0pPOBBSI, WHTHUMHOW KHU3HU. B cioyyasx, HEMOCPEICTBEHHO CBSI3aHHBIX C
BOIIPOCAMHU TPYJOBBIX OTHOIIEHUM, B cOOTBETCTBUU cO CT. 24 Konctutyuuu PO
paboTonaTens BIIpaBe MOJy4aTh M 00pabaThiBaTh JAaHHBIE O YaCTHOM >KU3HU
pabOTHHKA TOJBKO C €r0 MUChbMEHHOTO COTIAaCHs.

3.3. OOpaboTka TEpPCOHANBHBIX JAHHBIX PAOOTHUKOB paboTomaTeneM
BO3MOJKHA TOJIBKO C MX COTJIacus Ju00 0e3 WX COTJIacusl B CICAYIOMIUX CIydasx:

- IEPCOHAJIbHBIE IAHHBIE SBJIAIOTCS 0OIEAOCTYITHBIMUY;

- IEPCOHAJIbHBIE JIAHHBIE OTHOCSITCSI K COCTOSIHUIO 3/I0pPOBbsl pa0OTHUKA, U UX
o0paboTka HeoOXoAuMa IS 3aIUTHI €r0 >KU3HH, 3/10POBbs UM MHBIX JKU3HEHHO
BaXXHBIX MHTEPECOB JPYTHUX JIUL U MOJIYYEHHE COTNIacusl paOOTHUKA HEBO3MOXKHO;

- 10 TpeOOBaHMIO IMOJHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB - B CIIyyasx,
IPEeIyCMOTPEHHBIX (heepaTbHbIM 3aKOHOM.

3.4. Pabotonarens BipaBe 00pabaThIBaTh NEPCOHAIBHBIE JaHHbIE PAOOTHUKOB
TOJIKO C MX TUCBMEHHOTO COTJIACHs.

3.5. IlucebmeHHoOe corjacue pabOTHHKA Ha 00OpabOTKY CBOMX IMEPCOHAIBHBIX
JAHHBIX JTOJDKHO BKIIIOYATh B CEO:

- (hamunuto, UM, OTYECTBO, aapec CyOBbeKTa MEePCOHANBHBIX JaHHBIX, HOMEP
OCHOBHOTO JJOKYMEHTA, yIOCTOBEPSIOIIETO €r0 JMYHOCTh, CBEICHUS O AaT€ BbIIa4YH
YKa3aHHOTO JIOKYMEHTA U BBIIABIIIEM €TI0 OpPTaHe;

- HauMeHoBaHue (pamunuio, uMs, OTYECTBO) M aJpec OIeparopa,
MOJTyYaIOIIEro coracue Cy0ObeKTa NepCOHANbHBIX JAHHBIX;

- 11eIb 00pabOTKU NMEPCOHATIBHBIX TAHHBIX;

- IepevYeHb NePCOHAIBHBIX JaHHBIX, HA 00pabOTKY KOTOPBIX JaeTCs COryiacue
CyOBeKTa MepCOHAIBHBIX TAHHBIX;

- TIepedyeHb ACHCTBUI C NEPCOHAIBHBIMU JaHHBIMHU, HAa COBEPILIEHNE KOTOPBIX
JaeTcsl corjiacue, oOIlee ONMUCaHHe MCHOJIb3yEMbIX OINEPAaTOPOM CIOCOOOB
00pabOTKH MEPCOHATILHBIX JaHHBIX;

- CPOK, B T€YEHHE KOTOPOTO IEHCTBYET COTJIACHE, a TAKXKE MOPSIOK €ro OT3hIBA.

3.6. Cornacue paboTHHKA HE TPEOYETCS B CIASAYIOUIUX CIydasiX:

- 00paboTKka TMEPCOHAIBHBIX JAHHBIX OCYILECTBISETCS Ha OCHOBAaHUU
TpynoBoro koaekca P® unu nHoro denepaibHOro 3aKoHa, yCTaHABIUBAIOIIIETO €€
IeNb, YCJIOBUSA TONYYCHHs] TIEPCOHAIBHBIX JaHHBIX W KPYr CyOBEKTOB,
NEPCOHANBHBIE JaHHbIE KOTOPBIX MOJIekKaT o0paboTKe, a TaKKe ONpeaesIEHHOTO
MOJITHOMOYHSI pabOTOAaTENS;

- 00pal0oTKa MEepPCOHANbHBIX MJAHHBIX B LEJISAX HCIHOJIHEHHUS] TPYAOBOTO
JIOTOBOPA;

- 00paboTKa MEepPCOHAJIbHBIX AAHHBIX OCYLIECTBISECTCSA ISl CTATUCTUUYECKHUX
WIM WHBIX HAyYHBIX IIeJIeH TpU YCIOBUU OOSA3aTEIHHOTO 00€3THMUUBAHUS



MIEPCOHANILHBIX JAHHBIX;

- 00paboTKa NEpCOHAIBHBIX JJAHHBIX HEOOXOAMMa IS 3alllUThl >KU3HHU,
3JI0POBbSI WM MHBIX KU3HEHHO Ba)XXKHBIX MHTEPECOB paOOTHUKA, €CIU IMOJTyYCHUE
€ro COrjacusi HEBO3MOXHO.

3.7. Pabotuuk IlpennpusTuss npeacTaBiseT B OTIAE] KaJpoOB JOCTOBEPHbBIC
cBenieHus o cede. [Ipeanpusarue npoBepsieT TOCTOBEPHOCTh CBEJICHUMN.

3.8. B cootBerctBUU co cT. 86 TK P® B nemsix obecrieueHus npap u cBoOOT
YeOBeKa W TpakJAaHWHA pyKoBoAWUTEdh [IpenmpusTuss W ero 3aKoHHEIE,
MTOJTHOMOYHBIE MPEJCTABUTEIH TTPU 00pabOTKE MEPCOHAIBHBIX JAaHHBIX PAaOOTHUKA
JIOJDKHBI BBITTOTHSATE CIICIYIOITNE O0ITHe TpeOOBAHUS:

3.8.1. OOpaboTka TMEpPCOHATBHBIX JAHHBIX MOXET OCYIIECTBIISTHCS
UCKJIIOYUTEBHO B LIEJIIX 00ecrieueHus COOJII0ICHUS 3aKOHOB WJIM MHBIX MPAaBOBBIX
aKTOB, COACHCTBUS pPaOOTHUKAM B TPYAOYCTPOMCTBE, MOJyYEeHUU OOpa3oBaHUS U
npoeCcCUOHAILHOM  MPOJIBIXKEHUH, OOECredeHus: JMYHOW  0e30MacHOCTH
pabOTHUKOB, KOHTPOJIA KOJMYECTBA M KauyecTBa BBIMOJHIEMON paboOThl U
oOecrieyeHus: COXpaHHOCTH UMYIIECTBA.

3.8.2. Ilpu onpenenenun oObeMa U cojepkKaHUS 00pabaThIBAEMBIX
MIEPCOHANIBHBIX JaHHBIX pab0TOaTENb IOJKEH PYKOBOICTBOBaThCs KoHcTuryuei
P®, Tpynossim kojiekcoM PD u unbiMu (henepaibHBIMUA 3aKOHAMMU.

3.8.3. Ilpu mnpuHATHUM pEIICHHUM, 3aTparuBalOIIMX HHTEPECHl pPaOOTHHKA,
paboTojiaTeslb HE HMMEET IpaBa OCHOBBIBATHCS HA IMEPCOHAJBHBIX JaHHBIX,
MOJIYYCHHBIX O HEM HWCKJIIOYUTEIBHO B PE3ylbTaTe WX aBTOMATHU3HPOBAHHOMN
00pabOTKU UK 3JEKTPOHHOTO MOJTYUYCHHUS.

3.8.4. 3ammuTa NEpCcOHAIbHBIX AAHHBIX PaOOTHUKA OT HEMPAaBOMEPHOTO HX
WCIIOJIB30BaHUs, yTpaThl oOeceunBaeTCsl paboToIaTelieM 3a CUeT €ro CpeiCTB B
MOPSAKE, YCTAHOBJIEHHOM (peiepaibHbIM 3aKOHOM.

3.8.5. PaGoTHUKM M WX TPEACTABUTENIM JIODKHBI OBITH O3HAKOMJICHBI IO
pacnucky ¢ TokyMmeHnTamu [Ipennpusitus, ycTaHaBIUBAIOIIUMHE TOPSAIOK 00pabOTKU
MIEPCOHANIBHBIX JJAHHBIX, a TaK)Ke 00 UX MpaBaxX U 00sI3aHHOCTSX B 3TOM 00JaCTH.

3.8.6. Bo Bcex ciyuasx oTkKa3 paOOTHHKA OT CBOMX IpaB Ha COXpPaHEHUE U
3alIATY TalHbI HEJCUCTBUTEIICH.

4. Ilepenada nepcoHaIbHBIX JTAHHBIX

4.1. Ilpu nepenaye nNepcOHANbHBIX TaHHBIX pa0OTHUKA pabOTOAATENb TOJKEH
co0Jiro1aTh CIeAYIOIIe TPEOOBAHUS:

4.1.1. He coobmarh nepcoHajbHbIE JaHHbIE paOOTHUKA TPEThEN CTOpOHE Oe3
MUCHPMEHHOTO coTrjiachsi paOOTHWKA, 3a HCKIIOYCHHEM CIy4aeB, KOTJa 9TO
HEOOXOMMO B HEJSAX MPEIyNPexKACHUS YTPO3bl )KU3HU U 3I0pPOBbI0 PabOTHHKA, a
TaK)Ke B CIIydasix, yCTAHOBJIEHHBIX (hefiepaibHbIM 3aKOHOM.

4.1.2. He cooOmaTe mepcoHAIbHBIC JaHHbIE PAaOOTHHKA B KOMMEPUYECKHX
nensix 0e3 ero mMcbMEHHOro cornacusa. OOpaboTka MepCOHAIbHBIX JTAHHBIX
paOOTHUKOB B ILEJSAX MPOABMKEHHUS TOBApPOB, palOT, YCIyr Ha pPBIHKE IyTEM
OCYILIECTBIICHUS MPSAMBIX KOHTAKTOB C MOTEHIIMAIbHBIM TOTPEOUTENEM C TOMOIIBIO
CPEJICTB CBSI3U JOIYCKAETCS TOJIBKO C €ro MpeBapUTEIbHOTO COTIACHS.
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4.1.3. Ilpenynpeauts uil, HOTYYUBIINX EPCOHAIbHBIE JaHHBIE pa0OOTHUKA, O
TOM, YTO 3TH JAHHbIE MOT'YT OBITh UCIIOJIb30BAHBI JIMIIb B LIEJAX, 111 KOTOPhIX OHU
COOOIIIEHBI, U TPeOOBaTh OT ATUX JIUI] MOJATBEPKAEHUE TOrO, YTO 3TO IPABHUIIO
cobmoneHo. Jluna, monydMBIIME MEPCOHAJbHBbIE JlaHHBIE PaOOTHHKA, OOS3aHBI
COOJIIOIATh PEXUM CEeKpeTHOCTH (KoH(puaeHMansHocTh). lannoe [lonoxenue He
pacrnpocTpaHsieTcs Ha OOMEH MEePCOHAIbHBIMU JaHHBIMU PAOOTHUKOB B MOPSJKE,
YCTaHOBJIEHHOM (peiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymecTBisiTh TMepefady IMepCOHATIbHBIX JTaHHBIX pPaOOTHUKOB B
npenenax [Ipeanpustuu B cooTBETCTBUU ¢ HacTosuM [lonokeHnem.

4.1.5. Pa3pemate J0OCTyn K NEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB TOJBKO
CHELHMAIBFHO YIOJIHOMOYSHHBIM JIMIIaM, TIPH 3TOM YKa3aHHBIC JIUIA JOJHKHBI UMETh
IPaBO MOJIy4yaTh TOJBKO TE€ MEPCOHAIBHBIE JAaHHBIE, KOTOPhIE HEOOXOIUMBI IS
BBITIOJTHEHHSI KOHKPETHOW (DYHKIIUH.

4.1.6. He 3ampamuBarhe HH()OPMALIMIO O COCTOSSHUU 3[10pOBBSl paOOTHHKA, 3a
UCKJIIOYEHHEM TE€X CBEJIECHUM, KOTOPbIE OTHOCSTCS K BONPOCY O BO3MOXKHOCTHU
BBINIOJHEHUSI pAOOTHUKOM TPY10BOH (QYHKIIUU.

4.1.7. llepemaBaTh mepcOHAJbHBIE JaHHblE PAaOOTHHUKA €ro 3aKOHHBIM,
MOJIHOMOYHBIM IPEICTABUTEINISAM B MOPSJIKE, YCTAHOBICHHOM TpynOBBIM KOJIEKCOM
P®, u orpannuuBath 3Ty HH(OOPMALIUIO TOJIBKO TEMHU MEPCOHATBHBIMU JTaHHBIMH,
KOTOpbIE€ HEOOXOIMMBI JJisi BBINOJHEHUS] YKa3aHHBIMU MPEICTABUTEISIMH HX
(GyHKUIHU.

4.2. TlepcoHanbHble JaHHbIE PAOOTHUKOB OOpa0ATBHIBAIOTCA M XPAHATCS B
OTJIEJIE KaJpOB.

4.3. IlepcoHanbHble JaHHBIE PAOOTHUKOB MOTYT OBITH MOJIYYE€HbI, IPOXOIUTh
JaJbHEUIyI0 OoOpabOTKy W TMepelaBaThCs Ha XpaHEHHE KaK Ha OyMa)KHBIX
HOCHUTEJISIX, TaK U B AJNIEKTPOHHOM BHJI€ (TIOCPEICTBOM JOKAIEHOW KOMIBIOTEPHOMN
CEeTH).

4.4. Ilpm mnomydeHMM NEPCOHAIBHBIX JAaHHBIX HE OT paboTHUKa (3a
UCKJIIOYEHHEM CITy4aeB, €CJIM IEPCOHAIIbHBIE TAHHBIE SIBJISIOTCS O0IIEI0CTYTHBIMN)
paboromarens 10 Hadajma OOpaOOTKM TaKWX TEPCOHAIBHBIX JaHHBIX 00s13aH
MPEIOCTAaBUTh PAOOTHUKY CIIEAYIONIYIO0 HH(POPMAITHIO:

- HauMeHoBaHue ((pamwuius, UMs, OTYECTBO) U aJpec oreparopa WIH €ro
IpEICTaBUTEIIS;

- 11eJTh 00pabOTKH MEePCOHATBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHHE,

- TIpeIoJIaraeMple TOJIb30BATENH MTEPCOHANBHBIX JaHHBIX;

- yCTaHOBJIIEHHBIE (helepaTbHBIMUA 3aKOHAMHU TpaBa CyOBhEKTa MEPCOHAIBHBIX
TaHHBIX.

5. JlocTym K IepCcoOHaIbHBIM JaHHBIM PAaOOTHUKOB

5.1. TlpaBo noctymna K MepCcOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- TeHepAIbHBIN AupekTop Ilpennpusatus, nepBblid 3aMECTUTEND T€HEPATIBHOTO
JTUPEKTOPA, TJIABHBIA MHXKEHEP, BEAYIIUNA MPOTrPAMMUCT-IJIEKTPOHUK, PAOOTHUKH
oTnena KaapoB, PaOOTHUKH W PYKOBOJUTENH YIPABJICHHUS [0 OpraHU3AINH
6e3omacHOCTH, (BCE KATETOPUU JTAHHBIX);



- 3aMECTHUTENM TE€HEPAIbHOIO0 AUPEKTOpA, INIABHBIM TEXHOJIOT, MEXAHHK I10
BbIycKy TC, paOOTHUKM SHEPTreTUYECKOM rpytiibl, padoTHuku rpynmsl mo OT, 'O,
UC, paboTHHKHU OTJENa KaMUTAIBHOTO CTPOUTENBCTBA U PEMOHTA ((paMuiIus, uMs,
OTYECTBO, J1aTa POKJEHUs, TOUTOBBIN ajapec, Tene(oH, JOIKHOCTD);

- paOoTHUKK OyXraiaTepuu, pabOTHUKUA KOHTPOMIBHO-PEBU3MOHHOIO OT/ENA,
pPabOTHUKY IOPUANYECKOTO OT/Iea, pAOOTHUKU (DMHAHCOBOT'O YIIPABJICHHUS (IOCTYTI
K TIEPCOHAJIbHBIM JIaHHBIX B paMKaX BBIMOJHEHUS CBOUX JOJDKHOCTHBIX
00sI3aHHOCTEH ),

- PYKOBOJAMTENIM CTPYKTYPHBIX MOAPA3ACICHUNA IO  HAIPABJICHHIO
JESTENIbHOCTH (OCTYH K TEPCOHANbHBIM JAaHHBIM TOJBKO PaOOTHUKOB CBOETO
NoApAa3ACICHUs).

5.2. PabotHuk IIpennpustus umeer npaso:

5.2.1. Ilomy4yath JOCTYIT K CBOMM NEPCOHAIBHBIM JAHHBIM U O3HAKOMJICHUE C
HUMH, BKJIIOYas NpaBO Ha OE3BO3ME3HOE IOJYYEHHE KOIUU JI00O0H 3amucw,
CoJIepaKalllel ero NepcoHaIbHbIC JaHHBIE.

5.2.2. TpeboBatb OT paboToaTENI YTOUHEHUS, UCKIFOUEHUS I UCIIPABJICHUS
HEIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO MOJYUYEHHBIX WU
HE SBJISIIOIIMXCS HEOOXOAUMBIMU AJIs1 paboTOAATENs IEPCOHANIBHBIX JaHHBIX.

5.2.3. Ilony4ats oT paboTomarens:

- CBEJICHU O JMIAX, KOTOPhIE UMEIOT JOCTYII K NMEPCOHAIBHBIM JAHHBIM WU
KOTOPBIM MOET OBITh MPEJOCTABIEH TAKOW TOCTYIL;

- TepedyeHb 00pabaThIBAEMBIX MEPCOHAIBHBIX JAHHBIX W HMCTOYHUK HX
MOJIyYECHUS;

- CpOKM 00pabOTKH MEPCOHANBHBIX JAHHBIX, B TOM YUCJIE CPOKU UX XPAHEHUS;

- CBEACHUS O TOM, KAKHE IOPUIUYECKUE IMOCIEACTBUS i1 CyObekTa
NEPCOHANIBHBIX JTAHHBIX MOKET IMOBJIEYb 3a cO00M 00paboTKa €ero nepcoHaabHBIX
JTAHHBIX.

5.2.4. TpeGoBaTh U3BEIICHUS pabOTOATEIEM BCEX JIUIl, KOTOPHIM paHee ObLITN
COOOIIEHbl HEBEpHblE WJIM HEMOJHbIE MEpPCOHANIbHbIE JlaHHBIE, 000 Bcex
MPOU3BEJICHHBIX B HUX UCKIIOUEHUAX, UCTIPABJICHUSIX WJIH JIOTIOJIHCHUSIX.

5.2.5. O6xasioBaTh B YIMOJHOMOYEHHBIA OpraH MO 3aIlUTE MpaB CyObEKTOB
NEPCOHAIBHBIX JAHHBIX WIK B CyA€OHOM MOPSAIKE HEMPaBOMEPHbIE NEHCTBUS WUIIH
Oe3xelicTBus paboTonaTesns npu 00pabOTKe U 3alIUTe €ro NEePCOHANBHbBIX JaHHbBIX.

5.3. KonupoBarh M JenaTh BBIMUCKKA MEPCOHANBHBIX JAaHHBIX PaOOTHHKA
pa3peniaeTcsi UCKIOYUTENBHO B CIIY>)KEOHBIX LEISAX ¢ MUCbMEHHOTO pa3pelieHus
HaYyaJbHHUKA OTJIeNIa KaJpOB.

5.4. llepegaua wunHbpoOpManuu TPEThEH CTOPOHE BO3MOXKHA TOJIBKO TPH
MUCbMEHHOM COTJIaCUU paOOTHUKOB.

6. OTBETCTBEHHOCTh 32 HAPYUIEHUE HOPM, PETYIUPYIOIIUX
00paboTKy MEePCOHAILHBIX JTAHHBIX

6.1. Pabotauxu [IpeanpusiTisi, BAHOBHBIE B HAPYIIICHUH TOPsIKa 0OparieHus
C MEPCOHAJIBHBIMU JIAHHBIMHU, HECYT AUCLMIUIMHAPHYIO, aJIMUHUCTPATUBHYIO,
IPaXXJaHCKO-TIPABOBYI0 WJIM YTOJOBHYK) OTBETCTBEHHOCTh B COOTBETCTBUU C



dbeneparTbHBIMU 3aKOHAMH.

6.2. PyxoBomutens [lpeanpustuss 3a HapylleHHE MOpsAKa OOpalieHus: ¢
MEPCOHANILHBIMU JJAHHBIMU HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO
ct. cr. 527 u 539 KoAIl P®, a Takxke Bo3Memaer pabOTHHKY yIIepO,
MPUYUHEHHBIA HEMPaBOMEPHBIM HCIOJIB30BaHUEM HMH(POPMALIUU, COJAEpIKaIIeH
MEePCOHAJIbHBIE TaHHbIE 00 ’TOM paOOTHHKE.



